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Dear Parent/Carer 
 
We are contacting all KS4 parents whose children are known by a ‘preferred’ name 
rather than their legal name. This may be a preferred forename, surname or both. 
 
When your child takes exams during KS4, there will be a candidate card on their 
exam table, and this will show their legal name. Exam certificates, upon completion 
of their secondary education, will also show their legal name. 
 
This is because the JCQ recommend that candidates should be entered under 
names that can be verified against suitable identification such as a birth certificate or 
a passport to prevent problems in the future. For example, if a candidate needs to 
confirm their results to a third party or obtain a replacement certificate. 
 
Sometimes students may be known by an alternative name for sensitive reasons 
rather than just a preference, so we wanted to give advance warning of these 
regulations. 
 
Yours faithfully 
 
Bethan Mockridge 
Exams Officer 
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